
LabTest Certification Inc. 
Request For Initial Factory Inspection  
Document 3004 Rev 1          October 2008                                    Page 1 of 4 

 

©LabTest Certification Inc. 2005                                   Printed Copies Are For Reference Only  

 
Client:         File Number:          
 
Inspection Date:          
  
 
Time of Arrival:         Time of Departure:          
 
LabTest Inspector:          Signature:         
 
Client Contact:          Signature:         
 
 

1. Manufacturer’s Registered Name and Factory Location:           
 

     _________________________________________________________________
___________________ ______ 
 ______
______________________________________________________________________________
______________________________________________________________________________ 
 
2. Contacts, Telephone, Fax, E-mail:        
 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
3. Directions for reaching the manufacturing facility:             Map attached 
 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
4. Administration Office address, Telephone, Fax, E-mail (if different than 1. 
above):    
 

     _________________________________________________________________ 
 _____
______________________________________________________________________ 
 
5. Applicant’s name and address (if different from 1. above): 
     _________________________________________________________________
______________________________________________________________________ 
 _____
______________________________________________________________________ 
 
6. Contact names and functions in the manufacturing facility (including the 

management representative responsible for product certification): 
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     _________________________________________________________________
______________________________________________________________________ 
 _____ 
 _____
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
7. Total number of employees in the manufacturing facility: 
 

      _____ 
 
8. Categories, brands, type numbers, standards, and type approval (Canadian, 

US, or combined) of all products for which the LabTest Certification Mark has 
been requested: 

 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
9. Components and parts purchased from external suppliers (for example: 
switches, lampholders, cord-sets, motors, transformers, subassemblies, springs, 
contacts …):  
 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
______________________________________________________________________ 
 
10. Routine tests and inspections performed in receiving, manufacturing, and 

final QC in order to ensure conformity of the end product with the applicable 



LabTest Certification Inc. 
Request For Initial Factory Inspection  
Document 3004 Rev 1          October 2008                                    Page 3 of 4 

 

©LabTest Certification Inc. 2005                                   Printed Copies Are For Reference Only  

standards (detailed description or copies of inspection and test procedures 
including QC forms)  

     copies of the inspection and test procedures attached 
 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
11. Certification Marks granted by other Certification Bodies for the products in 8. 
 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
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12. Certification of the Manufacturer Quality System (attach copy of  registration 
certificate): 
        certificate attached         not certified 
 

     _________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
                                                                                                                                              
13. Verification and Agreement to permit the LabTest inspectors to enter 
manufacturing facility: 
 

We confirm that the information in 1. through 12. above is correct and accurate to 
our best knowledge. 
 
We agree that the LabTest Inspectors may enter all locations of the 
manufacturing locations including receiving inspections and any other areas 
which are essential for conformity of our final products with the relevant 
standards.  The LabTest Inspectors may enter these locations and areas during 
normal working hours, after having advised any person from the list in 6. above. 
 

     ________________________________________________ 
Manufacturer’s Representative 

     ________________________________________________ 
Place 

     ________________________________________________ 
Name and Position 

     ________________________________________________ 
Date 

 
 


